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Enrollment

Application

STEP 1 STUDENT’S PERSONAL DATA

Visit the Student reqistration form

Fill in your personal data on the first screen.

Create the student’s password following the indications:

IT account

Student registration

Completed

L]
dossistin
@ :
User registration form Summary of the registration form
Student Basic Data
@ Enter your nationality and
Ifyou h ish nati you of i i e 11222333A
1fyou h tionali your |
“Nationality | Choose your nationality
“Document number | Document number
Personal data
€ Al field: except
“First name and Middlename | First name and Middle name
*Family name ‘ Family name
Other Family name ‘ Other Family name
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https://gestioacademica.upf.edu/regis/controlreg/%5BmtoAlta%5DRegistroPublico?entradaPublica=true&destino=MOVS&idioma=en&pais=GB

STEP 1 STUDENT’S PERSONAL DATA

Check your details are and accept the privacy
conditions at the bottom of the screen. Click on
“Next”.

Review the information and click on “Finalize”
to complete your sign in. Remember the

Password created, you may need it in the future.

Application Enroliment

IT account

Entered information

o If the data entered are correct, you can continue with the registration process by clicking on the “Continue™ button. if you wish to make
changes, you can go back by clicking on the "Back” button.

Nationality

Document number

First name and Middle name
Family name

Other Family name

Date of Birth

Gender

Personal e-mail

Contact Telephone Number

American
9863258
John

Test

01/01/2001
Male
internationalprograms@upf.edu

935422566
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Application Enroliment

STEP 2 ACCESS THE STUDENT APPLICATION

Visit the Virtual Secretary
Your user is your passport number, and the password created
on the previous step.

Remember this platform and credentials, as you will use it
in the near future download your enrolment form.

Universitat
upf. Pompeu Fabra
Barcelona

Login
& | National ID Number (DNI)

& | Password

Forgot your Password?

upf.

Barcelona International
Summer School


http://secretariavirtual.upf.edu/cosmos/Controlador/?responsive=S&apl=Uninavs&gu=a&idNav=inicio&NuevaSesionUsuario=true&NombreUsuarioAlumno=ALUMOVIN&idioma=en&pais=GB

Application Enrolment IT account

STEP 2 ACCESS THE STUDENT APPLICATION
Start

© By accessing this system and opening this page, you are informed of the regulations on access control to i ion systems ica.upf.edu

Click on “Mobility”

Apfilications

Enrolment Mobility

In the next screen, select Barcelona International Summer
School from the dropdown menu and click on + Add

Mobility / Exchange application > Exchange application

‘ Barcelona ional Summer School v 0 Add

Barcelona International
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STEP 3 FILL IN THE STUDENT APPLICATION

Correctly write all requested personal data.

To complete your registration, upload all the requested
compulsory documents:

e A photo of yourself for your Student Record and -
Student ID Card and must be a .jpg file no more
than 72KB. What constitutes a suitable image:

(@]

o O O O

¥ Objectin background

has not been edited or filtered

has been taken in the last month

contains no other objects or people

has a plain white background

is facing forwards and looking straight at the
camera

« Evenlightingand no ¢ Shadow on face ¥ Shadow behind head  Eyesfullyvisible
shadow
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Application Enroliment IT account

STEP 3 FILL IN THE STUDENT APPLICATION

Compulsory Documents:

COMPULSORY DOCUMENTS

e  Passport: Upload one flat, scanned copy your vaiidation
. . . \ v Picture
signed and valid passport in .pdf format. _— Opasspon
‘ % ‘ LRA!JSCRIPT OF RECORDS
‘ = ‘ Medical insurance (valid in Barcelona)
v PROOF OF CREDIT TRANSFER
2 CERTIFICATE OF APPROVED SPECIAL NEEDS ADAPTATIONS

e Transcript of records: Upload the most recent
unofficial franscript in .pdf format.

e Travel Medical insurance in .pdf format for
accidents, illnesses, and repatriation of remains.

E Pv
E Pv
—
= @

upf.
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STEP 3 FILL IN THE STUDENT APPLICATION

Optional Documents:

e  Proof of credit Transfer: A document that certifies
the pre-approval of credit tfransfer from your home
university.

e Certificate of Approved Special Needs
Adaptations: To request academic
accommodations, submit only the Certificate or
Verification Letter of Accommodations from your
home university.

(!) Do not include medical receipts or any other
sensitive data.

DOCUMENT CHECKLIST

Photo (.jpg, 72kb)
Passport (.pdf)
Transcript of records (.pdf)
Travel Medical insurance document (.pdf)

O (") Specific coverages required:
Any accident which may occur during the exchange
period & Repatriation services

ool

Additional documentation

| Proof of credit Transfer
A  Certificate of Approved Special Needs

Adaptations (.pdf)
Barcelona International
upf. Summer School




Application Enrolment IT account

STEP 3 FILL IN THE STUDENT APPLICATION R o

| United States of America v
Home university | UNIVERSITY OF CALIFORNIA v

When selecting your home university’s country,
you will see UPF’s partner universities. You must

EXCHANGE DATA

Exchange program type UPF Barcelona International Summer School v |
select the following:
STUDY AREA AT THE UPF
. _ . o,
Home university: (your home university’s name) e © trspaame O Gusme
Faculty/School | 550- Education Abroad Progrem v |
. Plan | 665- Barcelona International Summer School v |
Exchange program type UPF: Barcelona International Stutes 0 be undraken \

Summer School
Faculty/School: 550 -Education Abroad Program

Plan: 665 - Barcelona International Summer School

upf.
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mailto:barcelonasummerschool@upf.edu

Application Enrolment IT account

STEP 3 FILL IN THE STUDENT APPLICATION
In the section “STUDY PERIOD AT THE UPF”:

Check the option “Other”.

Introduce the dates of the program as follows:

Expected start date: 30/06/2025

Expected end date: 24/07/2025

2024/25
@® other

Planned start date 30062025 | 2 (ee/mmiyy) Planned end date 2407205 | ) Cammi)
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Application Enrolment

STEP 3 FILL IN THE STUDENT APPLICATION

To complete your application, read the following i
statements and tick the box at the bottom to confirm e
you accept them.

Purpose: to manage the admission procedures prior to course enrolment, and upon prior consent, to send information about the courses and activities taking place at the University, based
on the student’s profile.

Legal basis: to enter into a contract or apply pre-contractual measures at the request of the interested party. Recipients: Universitat Pompeu Fabra and SIGMA AIE group, which provides the
software platform commissioned by UPF. In the case of foreign students, upon prior consent, data may be forwarded to the Ministry of Foreign Affairs and to the corresponding consulate
office to expedite the process of getting 2 visa. The University may forward and transfer data intemationally to other higher education institutions which share an with UPF to
offer interuniversity courses o i ional mobility and to other third parties involved (representatives, agencies) at the request of the interested party. In addition, data will

Then C“Ck on “save” 3150 be transferrad if there is Legal obligation 1o g 50,

Rights: you can access your data, request their amendment, erasure and, in some cases, portability. You can object to their processing and request their limitation.

Additional information
[0 gasic information on data protection

Your application is now complete.

(m]} give my consent to receive information about UPF courses and activities, based on my profile.
o Your application form has been correctly submitted. Thank you
Only if you are a foreign student and you require a visa:

()1 give my consent to for my personal detils Full name, passpart number, nationality, country 2nd birth placs) to b forwarded to the Ministry of Foreign Affsirs and the corresponding
consulate office to expedite the process of getting 3 visa.

@ -
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Wait for confirmation

Applications that arrive complete and with
the correct supporting documents will
usually be processed within 5 working
days.

If we require further information as part of
your application, we will email you.
Incomplete applications will take longer to
process as you will need to provide further
information.

We will notify you via email as soon as a
decision has been reached.

Once you receive confirmation of your
admission via email, get ready for your
enrolment process.

upf.




