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STEP 1 STUDENT’S PERSONAL DATA

Visit the Student registration form

Fill in your personal data on the first screen. 

Create the student’s password following the indications: 

Check that your details are correct and 
accept the privacy conditions at the 
bottom of the screen. Click on “next”. 
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- Must have a length between 10 and 17 
characters

- At least use 1 Uppercase letter, 1 lowercase 
letter, 1 digit from 0-9 and 1 special character. 

https://gestioacademica.upf.edu/regis/controlreg/%5BmtoAlta%5DRegistroPublico?entradaPublica=true&destino=MOVS&idioma=en&pais=GB


STEP 1 STUDENT’S PERSONAL DATA
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Check your details are and accept the privacy 
conditions at the bottom of the screen. Click on 
“Next”. 

Review the information and click on “Finalize” 
to complete your sign in. Remember the 
Password created, you may need it in the future. 



STEP 2 ACCESS THE STUDENT APPLICATION

Visit the Virtual Secretary 
Your user is your passport number, and the password created 
on the previous step.
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Remember this platform and credentials, as you will use it 
in the near future download your enrolment form. 

http://secretariavirtual.upf.edu/cosmos/Controlador/?responsive=S&apl=Uninavs&gu=a&idNav=inicio&NuevaSesionUsuario=true&NombreUsuarioAlumno=ALUMOVIN&idioma=en&pais=GB


STEP 2 ACCESS THE STUDENT APPLICATION

Click on “Mobility”

In the next screen, select Barcelona International Summer 
School from the dropdown menu  and click on + Add
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STEP 3 FILL IN THE STUDENT APPLICATION 

Correctly write all requested personal data.

To complete your registration, upload all the requested 
compulsory documents:

● A photo of yourself for your Student Record and 
Student ID Card and must be a .jpg file no more 
than 72KB.  What constitutes a suitable image:

○ has not been edited or filtered
○ has been taken in the last month
○ contains no other objects or people
○ has a plain white background
○ is facing forwards and looking straight at the 

camera
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source: www.gov.uk



STEP 3 FILL IN THE STUDENT APPLICATION 

Compulsory Documents:

● Passport: Upload one flat, scanned copy your 
signed and valid passport in .pdf format.

 

● Transcript of records: Upload the most recent 
unofficial transcript in .pdf format.                   _

● Travel Medical insurance in .pdf format for 
accidents, illnesses, and repatriation of remains. 

The passport should be valid for at least 6 months 
after the end of the program abroad 
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STEP 3 FILL IN THE STUDENT APPLICATION 

Optional Documents:

● Proof of credit Transfer: A document that certifies 
the pre-approval of credit transfer from your home 
university.

● Certificate of Approved Special Needs 
Adaptations: To request academic 
accommodations, submit only the Certificate or 
Verification Letter of Accommodations from your 
home university. 
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(!) Do not include medical receipts or any other 
sensitive data.

DOCUMENT CHECKLIST

❏ Photo (.jpg, 72kb)
❏ Passport (.pdf)
❏ Transcript of records (.pdf)
❏ Travel Medical insurance document (.pdf)

❏ (!) Specific coverages required:
Any accident which may occur during the exchange 
period & Repatriation services

Additional documentation

❏ Proof of credit Transfer
❏ Certificate of Approved Special Needs 

Adaptations (.pdf)



STEP 3 FILL IN THE STUDENT APPLICATION 

When selecting your home university’s country, 
you will see UPF’s partner universities. You must 
select the following: 

Home university: (your home university’s name)

Exchange program type UPF: Barcelona International 
Summer School

Faculty/School: 550 -Education Abroad Program

Plan: 665 - Barcelona International Summer School
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If your home university is not on the list, please 
contact us at barcelonasummerschool@upf.edu. 
You will be able to resume your application once 
your home university appears on the drop-down.

mailto:barcelonasummerschool@upf.edu


STEP 3 FILL IN THE STUDENT APPLICATION 

In the section “STUDY PERIOD AT THE UPF”:

Check the option “Other”.

Introduce the dates of the program as follows: 

Expected start date: 30/06/2025 

Expected end date: 24/07/2025
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If you are staying for less than 4 weeks, please 
adjust the dates to your stay at the UPF



STEP 3 FILL IN THE STUDENT APPLICATION 

To complete your application, read the following 
statements and tick the box at the bottom to confirm 
you accept them.

Then click on “Save”

Your application is now complete. 
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Applications that arrive complete and with 
the correct supporting documents will 
usually be processed within 5 working 
days. 

If we require further information as part of 
your application, we will email you. 
Incomplete applications will take longer to 
process as you will need to provide further 
information.

We will notify you via email as soon as a 
decision has been reached.

Wait for confirmation
Once you receive confirmation of your 
admission via email, get ready for your 
enrolment process. 
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